1. STEP 1 -Select Oracle from TeamLink
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2. STEP 2: Click Company Single Sign On (if applicable, if not, skip to Step 3)

Sign In
Oracle Applications Cloud

Sign In

Engish v

ORACLE

3. STEP 3: Select “Manage Personal Contributions”

QUICK ACTIONS APPS

Change Beneficiaries

Document Records
Directary Journeys Pay

Personal Details

Additional Person Info ® 0

Identification Info Career and Personal Learning
Performance Information

® O

Benefils Current Jobs Maniag
Contributions

Contact Info

Family and Frnergency Contacts

My Organization Chart

My Public Info
Document Delivery Prelerences e ‘

View Total Enter T-Shirt Size




4. STEP 4: Select “Add”
AR

Production

Manage Contributions
Personal Contribution
Amy Keifenheim , Foundation Specialist 2

‘+Add‘

Team Member Giving
Amount
2/9/26 - Ongoing

Amount ces v

USD 10.00

Processing Type
Recurring

Personal Contribution

Foundation BR

Foundation Cancer Deduction BR

Foundation St Dominics

FranU Giving

Haiti Mission

Lourdes Foundation

Team Member Giving -
United Way

‘ Cancel ‘



6. STEP 6: Select from “Option” drop down - “Amount”

Personal contribution &

Plan Option
Team Member Giving

Amount




7. STEP 7: Select start date when you would like the payroll deduction to begin (this will have to be the pay period that
falls the closest after the campaign close of 7/27/26, if not prior, to qualify for the t-shirt & giveaway).
a. Input Amount manually into the Amount field
b. Select Market drop down & select Monroe
c. Don’tforget to SAVE

Personal contribution

Option
Amount

Plan
Team Member Giving e

Ongoing
@

Market

Start Date
5/15/26

Amount ]

Baton Rouge
Jackson
Lafayette

Monroe




